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Guide for Presenters

[Oral Presentation]

1.

N

Presentation time

Presentation time of each lecture is as follows. Please be careful not to exceed the
prescribed time.

If the specified time is exceeded, it may be terminated. Please cooperate with punctuality

so that the program can proceed smoothly.

Invited lecture: 35 min (including Q&A)

General lecture: 15 min per presentation (12 min for presentation, 2.5 min for Q&A, 30
sec for shift)

Student lecture: 10 min per presentation (7 min for presentation, 2.5 min for Q&A, 30

sec for shift)

Presentation procedure

Please bring a laptop computer for presentation and presentation data (USB flash
memory for backup). Presentations should be made on the presenter's own computer.
The secretariat can prepare an LCD projector, a connection cable (HDMI), and a laser
pointer.

Please check the connection to the LCD projector during the break time before your
presentation.

Be sure to prepare an AC adapter for your laptop and a conversion cable for external
output. The shape of the PC cable connector provided at the venue is HDMI format. If
you need an external connector (mini D-Sub 15 pin terminal to HDMI terminal conversion,
etc.), please be sure to bring it yourself. Please note that a separate conversion adapter
may be required especially for small PCs such as Windows Surfaces and Macbooks.
The secretariat does not prepare conversion adapters.

When the previous speaker's presentation starts, please wait in the next speaker's seat.
When it is time for your presentation, connect the cable to your computer and switch to
the external video output. Please make sure that the video is output on the screen before
starting your presentation.

After the presentation is over, immediately remove the connection cable from the
computer, wipe the microphone and laser pointer with the alcohol disinfectant sheet on

the desk, and hand it over to the next presenter.



Notes

Oral presenters (and participants) are prohibited from recording, recording, or
photographing other speakers' oral presentations or slides. In addition, please refrain
from actions that may interfere with the lecture or infringe on rights and privacy, including
uploading to SNS and video sites.

Please refer to your computer's manual to check how to switch the computer screen to
external video output. The switching method differs depending on the Windows machine
and Mac OS machine, as well as the model and OS version.

The secretariat will not prepare a computer for presentation.

Please note that the presentation time cannot be extended due to computer trouble.
No screening room will be set up. Please check the projection and connection during

free time (morning, lunch break, break time, etc.).

[Poster Presentation]

Poster venue
The poster venue will be rooms 107 and 108 on the 1st floor of Build. B3.
Posters with presentation numbers P-1 to P-14 should be displayed in room 107, and

with presentation numbers P-15 to P-28 should be displayed in room 108.

Poster affixing and withdrawal time

Post your poster by 13:00 when the poster discussion starts.

After all poster presentations have finished (13:00-14:30), please use the break time to
vacate your poster. The secretariat will dispose of any posters that have not been

removed after finishing all program (18:00).

Poster presentation time
Poster presentation time (discussion time) will be as follows. Please stand in front of
your poster during the discussion time.

Presenters with odd numbers: 13:00-13:45

Presenters with even numbers: 13:45-14:30

Panel size

The secretariat prepares a vertically long whiteboard panel that is 184 cm height and 95



o

o

cm width (effective area for posting: 164 cm height and 87 cm width) for displaying
posters.

The secretariat will post the presentation number (10 cm x 15 cm) on the top of the panel
in advance, so please post your poster on the appropriate panel.

2 magnetic bars with a length of about 30 cm and 8 circular double-sided tapes with a
diameter of 2 cm are prepared for each panel.

Please dispose of the release paper of the double-sided tape and the double-sided tape

after posting by yourself with general garbage in the venue.

Notes

Poster presenters (and participants) are prohibited from recording, recording, or
photographing other speakers' presentations or posters. In addition, please refrain from
actions that may interfere with the poster presentation or infringe on rights and privacy,

including uploading to SNS and video sites.

To applicants for the Excellent Poster Award

Applicants for the Excellent Poster Presentation Award must follow the poster
presentation guidelines above.

The selection results for the Best Poster Presentation Award will be announced at the

closing ceremony, and a certificate will be awarded.



